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Career Action Plan:
Document Your Accomplishments



Whatis a Career Action Plan?

A career action plan is a roadmap for advancing your career. The most
important part of your plan should be to keep track of your professional
accomplishments. This record of your work success is essential for many
reasons including your performance reviews, asking for a raise, updating
your resume, speaking about the work you do, and for personadl
validation. Consider it accumulating key data that you can deploy when
you encounter an unfavorable review, when you ask for a raise, or when
you are looking for a new job. It is easy to let your accomplishments get
lost in the day-to-day grind. Most people check things off their to-do list
and then move on to the next item. Months can go by like this making it
feel like nothing important has been accomplished. If instead, you
actively keep track of your successes, you will see that you have
achieved more than you thought.



Record All Accomplishments:

« Awards you have received

« Recognition you have earned

« Goals you have reached

« Difficult situations you have successfully navigated

« Projects completed, including if the project was
completed on time or ahead of schedule

o Pressure situations

« Presentations

« Any successes that can be quantified




Use the Tool That Works Best for You:

 In a handwritten journal

« Using a notes app on your phone. Here are some
examples of free note-taking apps: Apple Notes, Google
Keep, InkPad

« Voice recording on your phone

« On your calendar
o On your resume



https://support.apple.com/guide/notes/welcome/mac
https://play.google.com/store/apps/details?id=com.google.android.keep&hl=en_US&pli=1
https://www.inkpadnotepad.com/

Document Your Accomplishments

Choose your tool and start with last year. Try to remember and document
as many of your accomplishments as possible. Once you record last
year's achievements, you are ready to record each work success as it
happens. Stick with the tool you choose so everything is in the same
place. Don't rely on your manager or human resources to keep track of
your work. The job of recording your accomplishments is your
responsibility. Now that you have a system in place, you can keep

your manager updated on all you have achieved. You will get credit for
your hard work and put the pieces in place for moving your career
forward.



To Leam More Visit:

Tal Healthcare is a leading Healthcare Recruitment and Consulting firm committed to
building healthcare teams and advancing the career paths of healthcare professionals.
The firm is dedicated to identifying, attracting, engaging, and connecting exceptional
talent with quality healthcare organizations. They specialize in hiring executives,
physicians, physician assistants (PAs), nurses, nurse practitioners, allied health
professionals, and experts in revenue, finance, operations, and information fechnology.
Their thorough search process involves utilizing proven recruitment strategies, research,
evidence-based approaches and tools, networking, and an extensive proprietary
database of candidates. The result is innovative healthcare teams that are purpose
driven and ready to move their organizations forward.
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